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Hi Akemi, thank you for organizing the
° (501) 205-4644 meeting. Can you bring the handouts
- : 2 with you?
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Create a Chat Room
1. Select the New icon
2. Select Create Room

3. Name your room, set
Public or Private, and 3.

select Create

Send a Message

1. Select the Messages tab

2. Search or select the

contact to chat with

Add a file with the clip

icon

4. Include a colleague using
@mention

Join or host Meetings —
See upcoming meetings,
Start a Meeting, or review
recent meeting recordings

here. If you have the Meeting

ID, select Join with ID

In-meeting controls

Turn your video or
microphone on/off, send
messages, and access more

For more support, visit the 8x8 University Free Online Training website:

https://www.8x8.com/university/free-online-training
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